Monday, November 17, 2025
5:30PM CST

Jobs Development Authority Meeting Agenda
Devils Lake City Hall Commission Chambers
423 6 st NE, Devils Lake, 58301

Meeting ltems
1) Callto Order

2) Pledge of Allegiance

3) |Approval of Minutes — October 20, 2025

4) Pay Estimate #4 - Single Family Housing Project

5) FlexPace Interest Buydown - Enduring Properties, LLC

6) Lake Region Law Enforcement Letter of Interest — Proposal for Acquisition of
Land in Outlot #44-0002

City Commission Meeting Agenda
Devils Lake City Hall Commission Chambers
423 6™ St NE, Devils Lake, 58301

Meeting ltems
1) Callto Order

2) Approval of Minutes — November 3, 2025

Awards and Proclamations

Public Hearings - 5:30 PM
1) Final Plat for Smith’s Second Addition Located on 16 St SE, Devils Lake
2) Change in Zoning from Agricultural to Planned Unit Development — Outlot #05-
0172

Bid Openings - 5:30 PM

Visitors or Delegations
*Limited to five minutes per guest, unless extended by presiding officer

Commission Portfolios
1) Commissioner Pierce — Downtown Planning Meeting Summary

Old Business

Consent Agenda
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New Business

1) Second Reading — Ordinance 1025 - Section 1.07.010 Competitive Bidding
Requirements

2) Second Reading — Ordinance 1026 — Section 1.07.020 Procedure

3) Second Reading — Ordinance 1027 — Section 1.07.060 Conveyance, Sale, Lease,
or Disposal of Property

4) 5-year Exemption of Improvements to Residential Structure — 502 12 Ave NE

5) Pay Estimate #3 — 2025 Curb, Gutter & Sidewalk

6) Maintenance Certification for the City's Urban Roads Project

7) R026 City Calendar

Citizen Comment

Informational ltems
1) October 2025 Financial Reporf

Executive Session

The Devils Lake City Commission will convene in Executive Session this meeting on
November 17, 2025 to discuss pending legal matters related to the Mortgage between
the City of Devils Lake Building Authority and CoJack Snack and Pack, LLC at the
property with the legal description of: Outlot 39-0014 of Lot 1, Pasta Acres Subdivision,
Block 2, Replat of Devils Lake Industrial Park, Devils Lake, Ramsey County, North Dakota.

The City Commission may convene into executive session for attorney consultation
regarding this legal matter pursuant to NDCC §§ 44-04- 19.1 and 44-04-19.2.

Motion to approve payment of the list of bills as submitted.

The City of Devils Lake may convene in an executive session as provided by NDCC 44-04-19.2 to consider
and discuss closed or confidential records and information, negotiating strategy or negotiating instructions
as provided by NDCC 44-04-19.1, 44-04-19.2, 44-04-18.4.
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devils lake
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Application for Planning Commission Hearing
Name of Applicant Coulefb “;\)C‘"&V\Ci

Applicant B
Address 17/340 /8& Ave S. Svite |20 +arj°/ND 8 (03

Phone # 70/ ~200-4982  Applicant Email caleb. é,’ilua(@ bunianaSSoCiateS. cony
lLc

Name of Property Owner (if needed) K 3 O )Om(v‘;)ePH el

Property Address _T &0 /4/0‘4/0 Na //ey Dr.
Legal Description Outlol #05-0172. covt [].99A H 1S3 éL((.DL/PL.\

Project Description (attach sketch) _5ee fdta che of (vl Plans pud

Aveu lable bw'/o(t‘vt/o' plans

Type of Action Requested Conditional Use Permit Subdivision Approval
Zoning Change Right-of-Way Vacation
Annexation g Other OUD

Explanation for Necessity of Request Gerhaclhs ,) US&}(

| certify that the above information is, to the best of my knowledge, accurate and complete. | understand that any false

or inaccurate statements may constitute grounds for revocation of any action taken on the basis of this information.
Applicant’s Signature //14/ %4 Date 07./ 4 /7‘3/

Owner's Signature (if needed) Date

O 0 O O 0 o0 0 0 0 0 0 0 0 0 0 0 0o 0 0 0 0 0 O ¢ 0
(for office use only)

Date of Hearing Fee Paid

Request Approved Denied Tabled Withdrawn Other

Comments

423 6" St NE » PO Box 1048 = Devils Lake, ND 58301 » www.dvind.com = (701) 662-7600 Ext. 2




Title 17 - ZONING*
PUD District - S-CD Shop Condo Development District

S-CD SHOP CONDO DEVELOPMENT DISTRICT

Purpose.

The S-CD shop condo development district is intended to accommodate flexible, small-scale commercial and light
industrial uses in a condominium-style setting. The district provides opportunities for individually owned or leased
bays that support trades, storage, business operations, and small-scale fabrication while maintaining a cohesive,

orderly, and visually appealing development.

Limited residential accommodations, such as bedroom and kitchenette spaces, may be permitted within individual
units as an accessory use to a primary business or shop operation. The intent is to support owner-operators and
enhance functionality without converting the district to residential or mixed-use character.

Permitted uses.

Light manufacturing or assembly operations conducted entirely within enclosed buildings.
Contractor shops, including plumbing, electrical, HVAC, and building trades.
Warehousing, storage, and distribution uses not involving hazardous materials.
Office or showroom spaces accessory to permitted uses.
Vehicle, equipment, or recreational vehicle storage within enclosed buildings.
Fabrication, welding, woodworking, or repair shops with all operations conducted indoors.
. Wholesale and service establishments.
. Small-scale e-commerce fulfillment or product assembly.
Self-storage units integrated within a condominium or multi-bay building.
Printing, packaging, and similar light industrial uses.
. Artist or craftsman studios.
L. Accessory bedroom and kitchenette spaces located within individual bays, provided they:
1. Are secondary to the primary business or shop use;
2. Are not rented or occupied as a separate dwelling unit; and
3. Comply with applicable building and fire codes.
M. Accessory uses customarily incidental to the above.

ARE-TIOMMOONW>

Conditional uses.
None

Yard requirements.

A. Minimum 15’ Rear Setback

B. Minimum 15’ Side Setbacks for Single Units
C. Minimum 0’ For Combined Units

D. Minimum 20’ Front Setbacks

€. Minimum lot size: 2,880 Square Feet

Devils Lake, North Dakota, Code of Ordinances Created: 2025-04-15 14:13:42 [EST]

(Supp. No. 38)
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Building height.
Building sidewalks shall not exceed eighteen (18) feet, except where additional height is required for cranes,

vehicle lifts, or trade operations and approved by the planning commission. (Ord. 827 (part), 1999: Ord. 788 (part),
1994)

Parking.

Parking will be in front of shop condos for each unit.
Signs.

A. Purpose. The purpose of regulating signs in the city is to provide for a visually-pleasant urban environment
and minimize potentially unsafe street, highway and sidewalk conditions for all age groups, but yet offer many
opportunities for public and private information and advertising.

B. General Requirements.

1. No sign shall be located, erected, moved, reconstructed, extended, enlarged or structurally altered without
obtaining a permit from the code administrator. Nonconforming signs shall be subject to the provisions of
Section 17.76.010 of these regulations.

2. All signs, canopies, awnings and marquees shall be structurally safe and securely anchored, fastened or
supported in order to protect the safety of persons or property.

3. No revolving beacon or fountain signs are permitted in any district, except such signs connected with the
operation of the airport or public facilities.

4. No sign, canopy, awning or marquee in any district shall conflict in any manner with public devices controlling
public traffic.

5. Publicly owned and maintained ground signs shall not be erected on the public right-of-way until reviewed by
the planning commission and approved by the city commission.

6. Signs, canopies, awnings and marquees projecting over a street, public way or other public space shall project
not more than two feet. Clearance below such signs shall be a minimum of nine feet.

7. Awnings that are collapsible, retractable or capable of being folded against the face of the supporting
building, may in fully open position extend over public way no more than seven feet from the face of the
supporting buildings, but no portion shall extend nearer than two feet to the face of the nearest curb line
measured horizontally. In no case shall the awning extend over a public way greater than two-thirds of the
distance from the property line to the nearest curb in front of the building site.

8. Signs may be wall, pedestal, ground or projection type but shall not project into the public right-of-way or
public property.

Created: 2025-04-15 14:13:42 [EST]

(Supp. No. 38)
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Burian & Associates, LLC
4340 18th Avenue South, Suite 120
Fargo, ND 58103
(701) 478-7999
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Downtown Planning Agenda Meeting

Wednesday, November 12, 2025

Upcoming Event Dates: (dates may change, this is still planning stage)

1.

2.

8.

9.

Holiday Showcase — Tuesday, November 18, 2025 — 4:30pm — 7:30pm
Christmas Tree Lighting — Friday, November 21, 2026 — 5:00pm — 6:00pm
Santa (@ Art Center - Every Saturday Starting Saturday, November 22, 2025 — 11:00am —
1:00 pm
a. Will have crafts to do for free and Scouts will be selling pictures of child with
Santa.
Chamber Holiday Cheer Mixer @ Art Center — Wednesday, December 3, 2025 — 4:00pm
— 6:00pm
a. Will have lots of wine
Cookie Crawl — Saturday December 6, 2025
Golf Tourney — Friday, July 31, 2026
Crazy Days/National Night Out - Thursday, August 6, 2026
a. Date changed due to Homecoming scheduled for Friday of Labor Day weekend.
Wine Walk — Thursday September 10, 2026

Fall Festival/Art Fest — Saturday, September 19, 2026

10. Planning for Shiverfest for — Saturday, February 21, 2026 — More info to come

Suggestions for City:

1.

2.

Downtown Speaker System

Large Planters to be placed where Picnic Benches were

3. New pole banners for downtown



ORDINANCE 1025

1.07.010 Competitive bidding requirements.

All purchase of and contracts for supplies and contractual services for the city and all sales
of property therewith which has become obsolete or unusable shall, except as otherwise

provided herein, be based, whenever possible, on competitive bids unless determined otherwise
under the terms depicted in this chapter.

(Ord. 708 (part), 1987; Ord. No. 991, 10-16-23)




ORDINANCE 1026

1.07.020 Procedure.

All supplies of a singular or common item contracts for singular services or the total
amount of all costs of one project for the city except as otherwise provided herein and in
Section 1.07.030, when the estimated cost thereof shall exceed thirty thousand dollars
shall be purchased from the lowest responsible bidder after due notice inviting bids or
procurement through a cooperative purchasing agreement with other political subdivisions
as permissible under North Dakota Century Code 11-11-14.4 and 40-05-01.52 unless
otherwise determined under the terms depicted in Section 1.07.060(A)(3).

All sales or disposition of obsolete or unusable property when the estimated value shall
exceed two-thousand-five-hundred five thousand dollars shall be sold te-the-highest
responsible-bidder under the procedure(s) defined in Section 1.07.060.

The lowest responsible bidder, or the highest responsible bidder shall be the bidder who in
addition to price, has the best ability, capacity and skill to perform the contract or provide
the service required promptly or within the specified time without delay or interference.
There shall also be considered character, integrity, reputation, judgment, experience and
efficiency of the bidder, the quality of performance of previous contract, sufficiency of
financial resources, and previous and existing compliance with state laws and city
ordinances.

Any plans for improvement, alteration, or construction on any city-owned building must be
submitted, for consideration and approval, to the board of city commissioners prior to the
commencement of any such improvement, alteration, or construction.

Any acquisition of property by the city through gift, devise, bequest, or gratuitous
consideration, which may subject the city to liability or financial obligation must have prior
approval of the board of city commissioners.

No city commissioner or city employee may obligate the city to pay or approve a voucher in
any amount, which would cause the line item authorized budget, as amended, of the
appropriate account to be exceeded, without prior approval of the board of city
commissioners.

The guidelines of subsections A through F of this section are inapplicable to the following
circumstances:

1. Projects which are bid or built pursuant to a call for proposals or general contractor
construction, and commission-approved change orders;

2. ltems or contractual services which are under annual bid to the city;

3. Items of finance pursuant to a bond repayment, or contractual repayment schedule
and annual audit;

4. Payment of insurance premiums;



ORDINANCE 1027

1.07.060 Conveyance, sale, lease or disposal of property.

Real property belonging to the city shall be conveyed, sold, leased, or disposed of only as

approved of by a two-thirds vote of all members of the board of city commissioners. Instruments
affecting such conveyance, sale, lease or disposal shall be valid only when duly executed by the
president of the board of city commissioners and attested by the city auditor.

A.

In all cases where the Board of City Commissioners contemplates conveyance, sale,
lease or disposal of real property owned by the City and estimated by the governing
body of the municipality to be of value greater than $5,000, the Board shall by
resolution or motion take one of the following actions:

1. Authorize the public sale of said property and give notice thereof by publishing
the same in the official newspaper of the City containing a description of the
property, the place and time of sale, and whether the bids are to be received at
auction or as sealed bids. A majority of the Board may cause the highest bid or any
bid to be rejected if deemed insufficient. Said notice to be published once each
week for two consecutive weeks at least 10 days in advance of the date set for
sale;

2. The governing body of the municipality may by resolution describe the real
property of the City which is to be sold; provide a maximum rate of fee,
compensation, or commission; and provide that the City reserves the right to
reject any and all offers determined to be insufficient. After adoption of the
resolution, the governing body of a City may engage licensed real estate brokers
to attempt to sell the described property by way of nonexclusive listing
agreements; or

3. Upon the finding that it is in the best interests of the City of Devils Lake or that a
substantial justification exists, the governing body of the municipality may by
resolution enter into such purchase, sale, exchange or other agreements for the

purchase, acquisition, sale, lease, dedication, or conveyance of any real property

as the governing body of the municipality deems appropriate, and may waive and
circumvent any formal bidding requirements for the sale or purchase of real
property required under state law or local ordinances, so long as the transaction
terms of the subject property are reasonable under the market conditions at the
time of the contemplated real property transaction.

4. The provisions of Sections 40-11-04.1 and 40-11-04.2, North Dakota Century
Code, and subsequent amendments thereto shall be followed in conveying,




selling, leasing, or disposing of property, real or personal, of the municipality.

5. If the prospective buyer is not the Mayor, a member of the City Commission, an
employee of the City, or a contractor for the City, or a spouse, parent or child of
those individuals, or any business entity or Trust in which any of the above-named
individuals are entitled to at least fifty (50) percent of the proceeds, the City
Commission may convey, sell, lease, or dispose of real property to the prospective
buyer without requiring the provisions of Sections 40-11-04.1 and 40-11-04.2 be
followed if the City Council finds the consideration offered by the prospective
buyer is at least equal to fair_market value for_the real property.

6. If the prospective buyer is the Mayor, a member of the City Commission, an
employee of the City, or a contractor for _the City, or a spouse, parent or child of
those individuals, or a business entity or Trust in which any of the above-named
individuals are entitled to at least fifty (50) percent of the proceeds, the City
Commission may convey, sell, lease, or dispose of real property to the prospective
buyer without requiring the provisions of Sections 40-11-04.1 and 40-11-04.2 be
followed if unanimously approved be the entire City Commission, and if the City
Commission finds the consideration offered by the prospective buyer is at least
equal to fair market value for the real property .

board-of-city—commissioners—atits—nextregularly-scheduled-meeting—When specific statutory
provisions contained in the North Dakota Century Code provide for a procedure which is in
conflict with this section, governing the conveyance, sale, lease or disposal of real property, the
section shall not apply insofar as it is in conflict with such state law. Said statutory procedures
are as follows:

A. Lease of airports or landing fields, or portions thereof shall be under authority
granted in Section 2-01-16, NDCC. Said lease shall further be in compliance with
regulations and directives of appropriate federal agencies;

B. Conveyance of right-of-way for any state highway shall be as provided in Section 24-
01-46, NDCC;

C. Leasing of oil and gas lands shall be as provided in Sections 38-09-02 through 39-09-
04 and Sections 38-09-14 through 38-09-20, NDCC;






423 6th St NE
Devils Lake, ND
701-662-7600 Ext 3
www.dvind.com
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Assessing/Building

To:  President Moe and City Commissioners
From: Rob Johnson, City AssessormL’
Date: November 6, 2025

Re:  5-Year Exemption of Improvements to Residential Structure — 502 12" Ave NE

ND Century Code Chapter 57-02.2 allows for municipalities to encourage investment of capital
improvements by providing a five-year exemption from taxation for improvements made to
commercial and residential structures.

The methods of assessment and taxation of real property discourages the investment of private
capital in the rehabilitation and remodeling of commercial and residential structures. This often
results in owners allowing their properties to decay, become in need of repair, modernization and
replacement, and in the end, those conditions have resulted in a decreased tax base. The five-
year exemption on the increased value from improvements encourages the investment of private
capital in improvements to commercial and residential structures, thereby encouraging the
production of wealth, improving the volume of employment, enhancing living conditions and
preserving and increasing the property tax base.

Before tax exemption on improvements become effective, it must be approved by the City
Commission.

The exemption of improvements in the enclosed application qualify under NDCC Chapter 57-
02.2 and approval of the 5-year exemption is recommended for tax years 2026 through 2030.
For clarification, this exemption is for the value of the improvements made to the dwelling only
and will not be applied to the newly constructed detached garage.












MAINTENANCE CERTIFICATION
URBAN FEDERAL AID PROJECT

North Dakota Department of Transportation, Local Government
SFN 51027 (8-2017)

All federal aid street projects have been inspected and are being maintained in a good and safe condition for general
public use. Maintenance is in accordance with the North Dakota Department of Transportation "Cost Participation and
Maintenance Agreements".

Approved as to form:

City Attorney (Type or print) City of
Jason Sayler Devils Lake
Signature Date

November 17, 2025

City Auditor (Type or print) Mayor or President City Commission (Type or print)
Spencer Halvorson Jim Moe
Signature Signature

Recommended for approval

City Engineer (Type or print)
Michael Grafsgaard
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